
Youth Purchasing Policies Revised 9.18 revised  1/12/22 

C O U N T Y   O F   U L S T E R 
Workforce Development Board  

 
535 Boices Lane 
Kingston, NY 12401 
UlsterWorks.com 
 
Patrick K. Ryan, County Executive 
 

 
 

Phone: (845) 340-3170 
Fax:     (845) 340-3165 
Email: oet@co.ulster.ny.us 
 
Sharon Williams, Director 
 

 
 
Youth Purchasing and Financial Assistance Policies 
 
This policy applies to the in-house program as well as to all sub-contractors. All purchases for clients 
should include a copy of the receipt, full name of client, and detailed reason for purchase.  Specifics 
are listed below: 

⋅ Clothing may be purchased for employment interviews with advance approval from OET.  Voucher 
should indicate what clothing was purchased for and include a job search plan of action for each 
client. 

⋅ Purchase of work clothes and tools requires advance approval in writing from OET.  If tools are 
purchased, there should first be a signed Agreement in place stating that the contractor retains 
ownership of the tools if the client leaves before satisfactory completion of the program. 

⋅ There will be no stipends paid for client completion of intake paperwork, or for taking the pre-test. 

⋅ When making travel arrangements for clients to get to and from school, work, etc., every effort 
should be made to use public transportation (bus) whenever possible.  Based on relative expense, 
travel by cab should be used as a last resort.  If the agency plans to utilize a cab for more than a 
single use “emergency,” approval must first be obtained from OET in writing. Sufficient 
documentation must be provided showing why other forms of transportation have been 
ruled out as well as an approximate timeframe for usage.  Additionally, a plan of action 
must be submitted outlining a strategy to move the client from cab usage to bus and/or 
private vehicle usage as quickly as possible. 

⋅ OET will pay for driving permit and license fees, as well as limited driving lessons, as defined in 
the ISS when the client has the promise of employment or increased employment, with advance 
approval from OET. 

⋅ WIOA Youth funds may be used to subsidize the cost of child care while a youth is in training.  
The provider must be licensed and advance approval in writing from OET is required.  

⋅ The total cost for approved youth spending under this policy may not exceed $1000 per youth. 
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Wage issues: 

⋅ Allowable wage rates for Out of School Youth:  Wages for out of school youth may be higher than 
minimum wage as long as all of the following conditions are met: 

1. Wages paid must include payment of fringe benefits; 
2. Wage paid must be at or below the prevailing wage for the occupation. 
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